Hong Kong Shue Yan University
Fire Evacuation Procedure

In the event of fire /when the fire alarm goes off:

- Remain calm;

- If thereis a fire, but the fire alarm is not yet ringing --- to trigger the alarm, hit
the breakglass device if there is one close by;

- Alert persons nearby by shouting “Fire”;

- Leave the classroom/office immediately, close the door behind you;

- Do NOT use lift;

- Use the nearest evacuation path to exit the building;

- Follow instruction, and go to the designated assembly spot;

- Do NOT re-enter the building until clearance is authorized.

*For details, please refer to the document “What to do in case of fire” on the Fire
Services Department Website
http://www.hkfsd.gov.hk/eng/source/safety/what to do.pdf
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